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Instructions for Online 

2010-2011 HOSA Membership 

1. Complete AzHOSA Chapter Registration process on www.azhosa.org website

2. New chapters obtain a chapter number and password from the AZ State Advisor

3. Log into www.hosa.org
4. On the left menu, CLICK on Advisor Services

5. Scroll down on the page and under National Affiliation and NLC Registration CLICK on Chapter Advisors

6. Read instructions and CLICK on Click here
7. Enter chapter number and password

8. Main Menu  - CLICK on Affiliation Application
9. Read instruction and CLICK on Next.

10. Complete the following screens:

a. Chapter Information

b. Billing Information

c. Shipping Information

d. Chapter Demographics

11. Member List

a. CLICK on ADD MEMBER

12. Add your name first – Choose ADVISOR under Membership Type.  Complete all information areas.  Click Save and ADD

13. Continue to add your students – Choose Secondary under Membership Type.  All information is required for your members

14. Member Information

a. Complete Member Type – All Students are Secondary, Advisor are Professional

b. Classification – Enter grade level for students N/A for Advisors

c. Enter Name, Last and First  (correct spelling is important) Please not all CAPS
d. Enter Students email address

e. CLICK on SAVE and ADD

15. Continue adding students.  Remember to add an Advisor  It is**** Required*****

16. After last student is entered CLICK on SAVE and RETURN

17. Membership List

a. All members entered will appear in a window box on the left side of the screen.  

b. Check for correct number 

c. Check for proper spelling
d. CLICK on Update to EDIT

e. CLICK on DELETE to remove a name

f. CLICK on NEXT

g. CLICK on Next

18. Chapter Affiliation Application Agreement

a. *****Read contract agreement*****

b. Scroll to the bottom of the page and CLICK on DONE

19. Main Menu

a. Click on VIEW CHAPTER STATEMENT

20. Membership Dues
a. If you chose a regular chapter membership, each member and advisor is $16.00.  You will need to print out an invoice and mail payment to National HOSA.

b. If you chose the AzHOSA State Discount Membership Program, all paperwork must be received by AzHOSA by October 1, 2010 and AzHOSA will send you an invoice. All payments are made to AzHOSA.
21. Log OFF
22. In a few weeks you will receive membership cards for all your students. 

Please call me at 602-228-5281 if you need assistance.  Good Luck
