Health Occupations Students of America
2011-2012
Constitution 

And

By-Laws

ARTICLE I – Name


The name of this organization shall be the Health Occupations Students of America.  This HOSA chapter is a constituent association of the Health Occupations Students of America, Arizona Association and Health Occupations Students of America, Inc.

ARTICLE II – Purpose


The purpose of HOSA shall be to advance the education and welfare of its members in the following ways:

A. By assisting the members in the growth and development of HOSA

B. By further developing a respect for education in health-related careers in order to contribute to occupational competence;

C. By providing opportunities for well-informed career choices among the  health occupations

D. By developing the leadership abilities of its members through a health professions program of motivation, awareness, competition and recognition.

E. By encouraging the use of ethical standards in health professions

F. By developing character, promoting responsible citizenship and fostering patriotism.

G. By developing an understanding of  current health care issues and  an  awareness of environmental concerns

H. By encouraging mental and physical health through participation in beneficial social and recreational activities. 

ARTICLE III – Members


Section 1.  – Membership



The membership of HOSA shall be divided into 3 divisions:




Active, Professional and Alumni

A. Active members shall be those students who are currently enrolled at Douglas High School in either the Sports Medicine Program or the Certified Nursing Assistant Program.  Active member’s hall pay affiliation fees as established by the local chapter, area, state and national associations.  Active members may participate in local, area, state and national activities and competitions, hold office and, if chosen, serve as voting delegates representing HOSA.  In order to maintain active status, members must meet criteria of the merit system as defined in Article VIII.

B. Professional members shall be those persons associated with, or participating in, the professional development of HOSA as approved by the HOSA Executive Board.  Such members may include chapter advisors, employers and/or training station sponsors of HOSA students, advisory committee members, and others willing to contribute to the growth and development of HOSA.  Professional members shall pay affiliation fees as established by the local, area, state and national associations. 
C. Professional members shall not be eligible to hold office, serve as voting delegates, or compete.
D. Alumni members shall be those former Active members who have satisfactorily separated from a health occupations education program, who are in good standing with their chapter, and who have paid local, area, state and national affiliation fees.  Such members may maintain their membership in HOSA with all rights and privileges of active membership except that Alumni members shall not be eligible to vote, hold local, area, state, and national elective office, or participate in HOSA competitions. 
Section 2. – Fees


Local, area, state, and national affiliation fees must be paid for the entire school year in order for chapter members to become eligible to participate in local, area, state, and national activities.  Conference registration shall be due upon request.

Section 3. – Membership Year


The membership year shall be from September ___09___  through September __10___.

ARTICLE IV. – HOSA Officers and Advisors


Section 1. – Officers

The officers of HOSA shall consist of the President, Vice President, Secretary, Treasurer, Public Relations Coordinator, and Historian. 


Section 2. – Terms of Office

All officers must obtain and keep a 2.0 GPA or better to hold office.  The office will be taken and the responsibilities will be given to somebody else until the officer can regain the mandatory GPA.

All HOSA officers shall hold office for one year or until their successors is elected.  Officers shall not be able to hold more than one local office at a time.  Election of the officers shall be held towards the end of the Fall Semester and the new officers will serve as officer-elect to train under their position for the Second Semester.  Terms will last from May to May. 

Section 3. – Duties of Officers

A. President

a. To preside over all regular, Executive board, Executive Committee meetings and special meetings and functions;

b. To serve as the representative body of HOSA at the high school;

c. To serve as an ex officio member of all committees with the exception of the Executive Board and Executive Committee;

d. To be aware of the order of business and prepare an agenda for all meetings.

B. Vice President

a. To serve HOSA in any capacity as directed by the President and shall assume the duties of President in his/her absence;

b. To be responsible of all HOSA committee heads and committee work;

c. To maintain and execute the merit system throughout the school year as prescribed in Article VIII.

d. Assume the position of Public Relations Coordinator in the event of his/her absence.

C. Secretary

a. To record the minutes of all regular, Executive Board meetings, Executive Committee meetings and special meetings; 

b. To keep updated file of the membership of HOSA and create and maintain an up-to-date membership list;

c. To record attendance of all regular, Executive Board meetings, Executive Committee meetings and special meetings;

d. To preside in the absence of the President and Vice President

D. Treasurer

a. To keep a record of all money held, acquired, and dispersed by HOSA and make a report of this record at each HOSA meeting;

b. To perform other duties as described in Article VII.

E. Public Relations Coordinator

a. To report all news that concerns HOSA to the high school newsletter, daily announcements, local newspapers, the National HOSA magazine and other forms of media;

b. To create a chapter newsletter-either monthly, bi-monthly, or quarterly-consisting of current information pertaining to the HOSA Chapter;

c. To create and maintain a webpage in which to inform the HOSA members in not only Douglas High School, but also other chapters and perspective members to view.
F. Historian
Section 4. – Eligibility, Nominations, Elections, Commencement of Offices

A. Eligibility:  Candidates eligible for HOSA office must be currently enrolled as student at Douglas High School and an Active member of HOSA.  They must also maintain a 2.5 GPA or better.

B. Nominations:  All nominations must be submitted to a member in writing or seconded at one of our meetings.

C. Elections:  HOSA officers shall be elected by ballot by a quorum of the members of HOSA. A majority of the votes cast shall be necessary for election to office. In the event that no candidate for an office receives a majority of the votes cast, there shall be a “run-off” ballot between the 2 candidates receiving the largest number of votes for that office.  The first runner-ups for all the offices shall have first choice in becoming committee heads and picking their committee.

D. Commencement of Offices:  The newly elected officers shall begin their terms of office at the conclusion of the Spring Semester after training the semester as officer-elect under their office. 

Section 5. – Advisors

The Advisor of the HOSA Chapter shall be a faculty or staff member of Douglas Unified School District #27, in a health occupation-related office, school.  There will be two advisors consisting of at least one full-time employee of Douglas Unified School District.  They shall:
1. Promote growth and membership within the organization;

2. Give a faculty point of view of all activities and functions of HOSA;

3. Serve on the Executive board as a voting member;

4. Serve as an authorized banking representative as described in Article VII.

5. Perform any needed duty on an area, state, or national level (i.e. registration, chairing a competitive event at a conference, etc.);
6. Attend regular and Executive board meetings

7. Sign off on room reservations for meetings.

Section 6. – Vacancies

1. If the President is removed or resigns from office, the Vice President shall automatically take his/her place for the remainder of the President’s term.

2. If there is a vacancy in any other office, the Executive Board shall appoint a member to fill in that place.  First consideration shall go to the runner up to the office and second consideration shall go to a committee head.

3. If there is a vacancy in the Advisor position, a special task force committee shall be appointed by the President to search for a new advisor. 

ARTICLE V – Meetings


Section 1. – Regular Meetings

a. Regular meetings shall be held every week on the prescribed day voted by the HOSA Executive Board.

b. The time shall be selected by vote among the HOSA members and finalized by the HOSA Executive Boards.

Section 2. – Executive Board Meetings

a. Executive Board Meetings shall be held on the opposite weeks of the regular meetings.
b. All members of the Executive Board must be present for this meeting, unless otherwise excused by the President and/or advisors.

c. Executive Committee meetings shall be held at the request of the President, Advisor, or the Board.


Section 3. – Quorum

a. Members representing a majority of the chapter shall constitute a quorum at regular meetings. 

ARTICLE VI – HOSA Executive Board and Executive Committee


Section 1. – Composition

The HOSA Executive Board shall consist of the HOSA officers (as shown in Article IV) and the local advisor(s).  Any area, state, or national officer who is not a local officer or committee head shall serve as an ex officio member of the Board.  Each Board member is given one equal vote concerning all processes and activities of HOSA. 


Section 2. – Duties

a. The HOSA Executive Board shall have general supervision over the affairs of the chapter between its meetings; it may make recommendations to the state association; and it shall perform other duties as are specified in the bylaws.  The HOSA Executive shall be subject to the orders of the local chapter, and none of its acts shall conflict with any action taken by the chapter. 
b. The HOSA Executive Board, or its duly designated committee, may plan activities for the chapter as deemed advisable.  Such activities shall follow the guidelines set forth in Article II. 

Section 3. – Executive Committee

a. The Executive Committee of the HOSA Executive Board shall consist of only the HOSA Officers.

b. The committee shall serve as the official representatives of the HOSA Chapter with the high school and community involvement. 

c. As official representatives, the committee shall represent the Chapter at functions, and other duties as prescribed by the school.

ARTICLE VII – Finances


Section 1. – The Student Organization Bank

a. All moneys received from fundraising, dues, or any other transactions must be deposited within 24 hrs. of time it is received.  HOSA shall open a banking/checking account with a bank agreed upon by the Executive Board.  The authorized banking representative shall be the President, Vice President, Treasurer, and the local chapter Advisor.
Section 2. – Invoices, Receipts, and Bills

a. All invoices, receipts, and bills for reimbursement must be submitted in writing, along with an expense report sheet to the Treasurer with 14 days of purchase. 

Section 3. – Reports

a. A semi annual (end of November, end of April) financial report of account activity must be submitted in writing to the President and Advisor for review.

b. The Treasurer shall present a treasury report of the current balance and past month financial activity report at every regular meeting.

Section 4. – Budget

a. The Treasurer, President, Vice President, and Advisor shall present to the HOSA Executive Board a budget proposal allocating funds to necessary projects at the first officer meeting of each semester.

Section 5. – Affiliation Dues

a. All affiliation dues (as described in Article III, section 2) shall be deposited in the organizations bank account and recorded in the Treasurer’s log.

b. All area, state, and national dues shall be forwarded to the National HOSA Headquarters by an authorized banking representative.

Section 6. – Account Inquiries

a. All inquiries concerning the HOSA account shall be referred by an active member to the Executive Committee.  All written inquiries shall be answered within twenty working days and reported at the following regular meeting.

Section 7. – Bookkeeping and Account

a. The Treasurer shall be responsible for maintaining all ledgers, books, and Treasurer logs.

ARTICLE VIII – Merit System


Section 1. – Purpose

a. The merit system is used to give all active members an incentive to participate in HOSA activities.  It is used to prevent members who are not active from staying in HOSA and to give those willing to work a fair opportunity to receive awards. 

Section 2. – The System

a. Each member shall have to earn the number of merits every semester beginning in September for the Fall and February in the Spring:

a. Officers – 20

b. Members – 12

c. Merits may be earned in the following way:

i. Attendance to Regular meeting = 1

ii. Attendance to Executive Board Meeting = 1

iii. Participating in committee work = 1

iv. Community Service Project = 2

v. Fundraising Project = 2

vi. Serving as a member = 2

vii. Serving as an officer = 3

viii. Serving as a committee head = 3

d. Additional merits for events not included above are applicable by discretion of the Executive board.  Proposals for additional points shall be submitted to the Vice President.  The Merit system is at the discretion of the Executive Board.

e. De-Merits

i. One merit will be deducted if you fail to attend an event you signed up for without contacting an officer 24 hours before the event.  Special circumstances will be taken into consideration by the Executive Board. 

Section 3. – Merit Log

a. All merits will be logged in writing by the Vice President.  The Vice President shall record merit activity and shall receive all proposals concerning additional merits.  The Vice President shall also send out correspondence to those members who have not earned their merits and for other pertaining information. 

Section 4. – Consequences

a. Probation

a. If a member fails to earn enough merits by the end of the semester, they shall be put on probation for the following semester.  If they earn the prescribed number of merits required to maintain active status during the following semester, they shall be taken off of probation.  However, in the event they do not earn their amount of merits for the month they are on probation, they shall be referred to the Executive Board for further consideration. 

b. Rewards

a. If members earn more than the prescribed number of merits, they will be given awards at the end of the year.  Also, members who meet or exceed the amount of merits will be given the first consideration for participation in chapter activities, including the annual area, state, and national conferences.

ARTICLE IX – Parliamentary Authority

Section 1.  The Current edition of Robert’s Rules of Order, Newly Revised shall govern this 


      organization in all cases in which they are applicable and in which they are not inconsistent 


      with these bylaws and any special rules of order this organization my have adopted. 

ARTICLE X – Amendment of Bylaws


Section 1.  These bylaws may be amended by a two-thirds vote of the members at any regular meeting, 



      providing that the proposed amendment(s) has been submitted in writing to the HOSA 



      Executive Board at lease one month in advance.  The Executive Board shall then be 



      authorized to disapprove the proposed amendment(s), or to allow its consideration by 



      sending copies of the proposed amendment(s) to the members at lease one week prior to the 



      meeting.

